
 

 

 

 

 

 

 

 

 

 

290 Evergreen - Vernon Hills, IL 60061 - (847) 367-3700 

Corner of Evergreen & Route 45 
 

COMMERCIAL INFORMATIONAL PACKET 

www.vernonhills.org/permit  
 

2018 International Building Code with local amendments 

 2018 International Residential Code  

 2018 International Energy Conservation Code  

 2014 Illinois State Plumbing Code  

 2018 International Mechanical Code  

 2017 National Electrical Code with local amendments  

 2018 International Fire Prevention Code with local amendments  

 2018 Illinois State Accessibility Code  

 2018 International Property Maintenance Code with local amendments 

 

Accompanied paperwork requirements, if applicable to project – See last page of packet for examples. 

VVH DOES NOT REGISTER CONTRACTORS 

 Electrician must furnish a copy of registration from Municipality administering a test.  

 Plumber must furnish a copy of Illinois state plumber license and contractor registration.  

 Roofing contractor must provide copy of Illinois State License.  

 For projects with value in excess of $100,000 general contractor must furnish a copy of Certificate of 

Insurance covering the property (General Liability and Workman’s Compensation), assigned to the Village 

of Vernon Hills, and showing the Village of Vernon Hills as an additional insured.  

 All of the above information including copies of licenses are to be provided with the permit application, 

but in no case later than 2 days before permit is issued. 
 

 

ENTIRE VH BUILDING PERMIT GUIDE:    CLICK HERE  Inspections: CLICKHERE  VH Ordinances - CLICK HERE 
 

GENERAL DIRECTIONS 

  Fill out application in its entirety with contractor list and required license copies.    Please PRINT legibly. 
        Read specified information and gather requirements that apply to your permit. 
 Calculate Plan Review Fees and pay with permit submission. (Cash or check only) 
       Review Fee Assistance page of this packet so aware of involved fees. 
 Assemble permit package with requirements, plan review fee, 5 sets of plans, and choose delivery option, noted 

above. 
 

All projects with Plan Review Fees are a $75.00 minimum and above. 

CHECK BUILDING PERMIT PROCESS DOCUMENT FOR GUIDANCE - CLICK HERE      

 

VVH DROP OFF/RECEIVING PERMIT 

DROP/PICKUP OPTIONS 

290 Evergreen, Vernon Hills  60061 

1. Mail/Drop in Parcel Basket 

2. Front Desk Service  

3. M-F: 830a-430p for permits 

4. After 5pm or weekends  

Outside VVH silver dropbox tower 

5. Cash or check only 

      Payable to Village of Vernon Hills 
 

CONSTRUCTION HOURS  

~Mon-Fri: 7a-7p  ~Saturdays: 8a-5p         
 ~Sundays:  NO Construction Hours 
 

http://www.vernonhills.org/permit
https://www.vernonhills.org/DocumentCenter/View/5209/Commercial-Building-Application-Process-3162020?bidId=
https://www.vernonhills.org/DocumentCenter/View/45/Commercial-Schedule-of-Inspections-3-8-12?bidId=
https://library.municode.com/il/vernon_hills/codes/code_of_ordinances
https://www.vernonhills.org/DocumentCenter/View/5209/Commercial-Building-Application-Process-3162020?bidId=


Village of Vernon Hills Parking Lot/ Road Maintenance Permits 
 

Parking Lot and Road Maintenance 
Removal-replacement – concrete/asphalt 

Milling/pavement overlay – structure repair 
Curb, gutter, sidewalk removal/replacement 

Drainage improvements 
 

REQUIREMENTS NEEDED TO SUBMIT/SUMMARY 

 GENERAL COMMERCIAL APPLICATION - CLICK HERE 

 4 copies – site plan/plat of survey with location of 
improvements, repair strategies, include striping and 
signage within limits of work. 

 2 copies- proposal, method of work, description, owner 
signature and costs. 

 VH Engineering Division will perform a site inspection 
providing comments and recommendations. 

 Landlord/Property Management Approval. 

 Use of coal products is prohibited Ord 2018-030. 

 15-20 business day review time. 
 Engineering fee (permit) and refundable bond fees.  

Letter of credit as deemed necessary. 
 Resubmit after review comments have been addressed. 

REFERENCE 
VH Ordinance 2018-030 
Section 302.3.1 - CLICK HERE 
CLICK HERE FOR EXHIBIT VIEW 

 Exhibit 28 - (Ord. No. 2013-053, § I, 11-19-13) 

 Exhibit 28-A - (Ord. No. 2013-053, § I, 11-19-13) 

 Exhibit 29 - (Ord. No. 2013-053, § I, 11-19-13) 

 Exhibit 30 - (Ord. No. 2004-88, § I, 8-17-04; Ord. No. 
2013-053, § I, 11-19-13) 

 Exhibit 36 - (Ord. No. 2001-55, § II, 8-7-01; Ord. No. 
2013-053, § I, 11-19-13; Ord. No. 2019-003, § 1(Att.), 
1-8-19) 

 Exhibit 44 - (Ord. No. 2002-13, § I, 8-7-01; Ord. No. 
2003-47, § I, 7-1-03; Ord. No. 2004-107, § I, 11-1-04; 
Ord. No. 2013-053, § I, 11-19-13; Ord. No. 2019-003, 
§ 1(Att.), 1-8-19) 

 Exhibit 45 - (Ord. No. 2002-13, § I, 8-7-01; Ord. No. 
2003-47, § I, 7-1-03; Ord. No. 2013-053, § I, 11-19-13; 
Ord. No. 2019-003, § 1(Att.), 1-8-19) 

IL Administrative Code 71 - CLICK HERE 
CLICK HERE FOR ILLUSTRATIONS 

 Section 400, Illustration B, Figures 9-10 

 Section 400.ILLUSTRATION C "Parking Sign" 

 Section 400.ILLUSTRATION D "$250 Fine" Sign 

 

Sealcoat, Crack-sealing, Re-striping 
 

REQUIREMENTS NEEDED TO SUBMIT/SUMMARY 
1. GENERAL COMMERCIAL APPLICATION - CLICK HERE 
2. Landlord/Property Management Approval. 
3. Use of coal products is prohibited Ord 2018-030. 
4. If no repairs are involved: 

 Immediate issuance with $0 fees. 

 1 copy of sitework picture plan and 1 copy 
proposal. 

5. If repairs are involved: 
6. 4 copies – site work plan. 
7. 2 copies- proposal, method of work, description, owner 

signature and costs. 
8. VH Engineering Division will perform a site inspection 

providing comments and recommendations. 
9. 15-20 business day review time. 
10. Engineering fee (permit) and refundable bond fees.  

Letter of credit as deemed necessary. 
11. YELLOW PAINT REMINDER FOR HANDICAP PK SPACES  

 Handicap parking striping, 2 coats 

REFERENCE 
VH Ordinance 2018-030 
Section 302.3.1 - CLICK HERE 
CLICK HERE FOR EXHIBIT VIEW 

 Exhibit 36 - (Ord. No. 2001-55, § II, 8-7-01; Ord. No. 
2013-053, § I, 11-19-13; Ord. No. 2019-003, § 1(Att.), 
1-8-19) 

 Exhibit 44 - (Ord. No. 2002-13, § I, 8-7-01; Ord. No. 
2003-47, § I, 7-1-03; Ord. No. 2004-107, § I, 11-1-04; 
Ord. No. 2013-053, § I, 11-19-13; Ord. No. 2019-003, 
§ 1(Att.), 1-8-19) 

 Exhibit 45 - (Ord. No. 2002-13, § I, 8-7-01; Ord. No. 
2003-47, § I, 7-1-03; Ord. No. 2013-053, § I, 11-19-
13; Ord. No. 2019-003, § 1(Att.), 1-8-19) 

IL Administrative Code 71 - CLICK HERE 
CLICK HERE FOR ILLUSTRATIONS 

 Section 400, Illustration B, Figures 9-10 

 Section 400.ILLUSTRATION C "Parking Sign" 

 Section 400.ILLUSTRATION D "$250 Fine" Sign 
 

All striping and signs must conform to current ADAAG 
and Village Codes 

 
 

CLICK HERE FOR THE COLD WEATHER CONCRETE POLICY 

 

 

 

https://www.vernonhills.org/DocumentCenter/View/7699/COMMERCIAL-APPLICATIONS-ONLY
https://library.municode.com/il/vernon_hills/codes/code_of_ordinances?nodeId=COOR_CH5BUBURE_ARTIXPRMACO_S5-142INPRMACOAM
https://library.municode.com/il/vernon_hills/codes/code_of_ordinances?nodeId=COOR_APXBDERE_APXIIENSP_HSTPA
https://www.ilga.gov/commission/jcar/admincode/071/071004000001100R.html
https://www.equipforequality.org/ada-il/wp-content/uploads/sites/2/2016/07/Illinois-accessibility-code-illustrations.pdf
https://www.vernonhills.org/DocumentCenter/View/7699/COMMERCIAL-APPLICATIONS-ONLY
https://library.municode.com/il/vernon_hills/codes/code_of_ordinances?nodeId=COOR_CH5BUBURE_ARTIXPRMACO_S5-142INPRMACOAM
https://library.municode.com/il/vernon_hills/codes/code_of_ordinances?nodeId=COOR_APXBDERE_APXIIENSP_HSTPA
https://www.ilga.gov/commission/jcar/admincode/071/071004000001100R.html
https://www.equipforequality.org/ada-il/wp-content/uploads/sites/2/2016/07/Illinois-accessibility-code-illustrations.pdf
https://www.vernonhills.org/DocumentCenter/View/7642/winter-concrete-policy


 
 
 
 
 

 

SAMPLES 

 

CERTIFICATE OF INSURANCE FOR PROJECTS $100,000 OR MORE - EXAMPLE 

Must show covering the property (General Liability and Workmen’s Comp), assigned to the Village of VH as 
the Certificate Holder and showing the Village of VH as an additional insured.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 



VILLAGE OF VERNON HILLS COMMERCIAL  

PARKING LOT PERMIT FEE  

COST APPROXIMATIONS 
This is only a guestimate, final costs, outside of plan review fees, will be relayed at permit release time. 

  
ENGINEER FEES (Permit Fees) 
4% of Estimate of Engineering/Landscaping Probable Cost Factors 
As any job can have variances - contact Steve Maslov for costs if needed upfront 
Steve Maslov – (847) 918-3590 – stevem@vhills.org 
 

 

REFUNDABLE BOND FEES 
Is the cost of the job less than $5000.00?                  $50.00 
Is the cost of the job range $5001-15,000.00?        $150.00 
Is the cost of the job more than $15,001.00?          Cost of job X 1% 

 

What is a completion (refundable) bond? (Known as a cash bond) 
The completion bond is a guarantee that final inspections will be completed for the project. Once the project is completed 
and closed, this cash bond will be refunded to the payer, 3-5 weeks after final inspections are completed. All inspections 
have to be called in with permit number and scheduled by a designee of the permitted project to avoid forfeit/loss of the 
completion bond refund. The Village does not automatically set up inspections. (Refer to actual permit placard for permit 
number and phone number to call for inspections.)  

 

  
 
 

NO CREDIT CARD OPTIONS AVAILABLE 

CASH OR CHECK ONLY 

PAYABLE TO:  Village of Vernon Hills 
 

VILLAGE OF VERNON HILLS CONTACT PERSON 

Steven Maslov 

Senior Engineer Technician 
Village of Vernon Hills Public Works Department 

Engineering/Landscape/Grounds Division 
(847) 918-3590 office    (847) 367-3728 fax 

stevem@vhills.org 
 

OTHER VH PERMIT NEEDS/SEPARATE PERMITS 

WWW.VERNONHILLS.ORG/PERMIT 
 

mailto:stevem@vhills.org
mailto:stevem@vhills.org
http://www.vernonhills.org/PERMIT

