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General Information

The Village of Vernon Hills requires all
final inspections on each open permit to be
completed and approved by the Building
Division & Engineering Division prior to the
issuance of any Final or Temporary
Certificate of Occupancy.

It is the owner’s/general contractor’s
responsibility to obtain said inspection
approvals and a Certificate of Occupancy
prior to occupying the premises and
commencing business operations.

For your convenience, this brochure
provides a listing of each department or
agency representative responsible for
providing you with the required inspection
approvals.

Please contact the Building Division to
schedule inspections to secure the
required approvals.

When contacting the Building Division,
please inform the scheduling clerk that you
are requesting final inspections for a
Certificate of Occupancy. Please provide
the applicable building permit number(s),
project name, and building address.
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Obtaining a Final Certificate of
Occupancy

1. Complete all work on the building and

site in accordance with approved plans
and Development Agreements.

2. Secure approved inspections from the

Community Development Department
and bring all of the final approved
tickets from each permit with you to the
Building Dept. to get your occupancy.

3. The Certificate of Occupancy will be

prepared after completion and approval
of all final inspections. Please display
the Certificate in a conspicuous location
on the premises.

Obtaining a Temporary Certificate
of Occupancy

***Additional Cash Deposit & Fee
will be required***

1. Secure approved inspections from the

Community Development Division and
bring all of the final approved tickets
from each permit with you to the
Building Dept.

2. A Cash Deposit will be required in an

amount equal to the value of work that
remains to be completed. The Building
Division representative responsible for
approving said work will determine the
proportionate value of the Cash Deposit

based on the remaining work to be
completed.

3. Submit the Cash Deposit and $350.00
Temporary Certificate of Occupancy fee
to the Building Division.

Inspection & Report Checklist

Contact the Building Division to schedule
the following final inspections:

1. Main Commercial Alteration/New
Permit:

Final Building Inspection

Final Electrical Inspection

Final Plumbing Inspection

Final Fire Department Inspection

Final Engineering & Landscaping

Inspection:

Cash Deposit required if the final

inspection is approved only for

Temporary Certificate of Occupancy

(dollar value to be determined by

technician).

moowp

2. Fire Sprinkler Permit:
A. Final Fire Department Inspection
B. Final Consultant (If Applicable)

3. Final Fire Alarm Permit:
A. Final Fire Department Inspection

4. Final on other Miscellaneous Permits:
A. Voice & Data, Kitchen Hoods,
Signs, Elevators, etc.




